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MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM
NOTICE

INTERNAL COMPLAINT COMMITTEE

12.08.2021

All members of the ICC are informed to attend a meeting scheduled on 17.08.2021, 2.00 PM at
Council chamber.

Agenda

1. To discuss the duties and responsibilities of the Internal Complaint Committee
2. To discuss the activities to be carried out this year.

MEMBERS OF ICC
Dr. Beena MK (Presiding Officer) 9%"”\/”

Mrs. Shabnam A (Member Secretary) ¥

Lt. Dr. Ansari M (Member)

Adv. Rajamma (External Member for Legal Assistance) 1.
Mrs. Nasila N (Member) y\ﬁp

Mrs. Thasni Majeed (Member) Thesm
Miss. Drishya Unni (Member) g/

Miss. Anagha S Raj (Member)

O 0NNV W=

Miss. Akshara G (Member)

eena M.K. . Shabnam A

Presiding Officer Member Secretary




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING HELD ON 17.08.2021

Date of the meeting -17.08.2021
Time -2.00 PM
venue of the Meeting - College Council Hall

MEETING AGENDA

1. To discuss the duties and responsibilities of the Internal Complaint Committee
7 To discuss the activities to be carried out this year.
3. To create awareness among students about the functioning of the ICC.

MEMBERS OF ICC WHO ATTENDED THE MEETING

Dr. Beena MK (Presiding Officer) W

Mrs. Shabnam A (Member Secretary)

Lt. Dr. Ansari M (Member)

Adv. Rajamma (External Member. for Legal Assistance)
Mrs. Nasila N (Member) y$*

Mrs. Thasni Majeed (Member)

Miss. Drishya Unni (Member) 222

Miss. Anagha S Raj (Member)

Miss. Akshara G (Member)
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DETAILS OF THE DISCUSSION ON AGENDAS

As per the notice circulated on 12.08.2021, a meeting of the members of
ICC was conducted on 17.08.2021 AT THE Council Chamber.Presiding Officer Dr. Beena MK
chaired the meeting and she presented the agendas. The Member Secretary ‘described the
direction of Collegiate Education to formulate ICC as per the UGC Regulation 2015, Prevention,
Prohibition and Redressal of Sexual Harassment of Women Employees and Students in Higher



Education Institutions. The legal advisor Adv. Rajamma explained the rules and responsibilities

of ICC. Every member of the meeting actively took part in the discussion on the planning of
activities of ICC for this year on the Campus.

DECISIONS TAKEN

1. To place a notice board in front of the College describing the functions of
ICC, Details of members and also on the procedure to register complaints.
2. To give an awareness to all students about ICC through their concerned tutors.

Action Taken
Notice Board with all the required details was placed in the entrance.
Awareness classes were conducted for students.

A detailed working plan for the year was formulated.
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s. Beena M.K. Mrs. Shabnam A

Presiding Officer Member Secretatry




All members of the ICC are informed to attend a meeting scheduled on 15.09.2021, 2.00 PM at

B —

MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE

INTERNAL COMPLAINT COMMITTEE

Council chamber.

09.09.2021

Agenda

To discussmatter of theletter from the Deputy Director of Collegiate Education forwarded

to ICC by the Principal.
To frame a report to be submitted immediately to thePrincipal.

To review the status of the implementation of the decisions taken in the previous

meeting.

MEMBERS OF ICC WHO ATTENDED THE MEETING

O N WME WD

Dr. Beena MK (Presiding Officer) W
Mrs. Shabnam A (Member Secretz'xry)
Lt. Dr. Ansari M (Member)

Adv. Rajamma (External Member for Legal Assistance)M/
Mrs. Nasila N (Member)

Mrs. Thasni Majeed (Member)w
Miss. Drishya Unni (Member)%_s.}’—
Miss. Anagha S Raj (Member)

D
Miss. Akshara G (Member) /

Beena M.K.

Mrs. Shabnam A

Presiding Officer 7 Member Secretary
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MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

\

INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING HELD ON 15.09.2021

Date of the meeting  -15.09.2021

Time -2.00 PM
Venue of the Meeting - Council chamber.

MEETING AGENDA

1 To discuss the investigation report to be submitted to thePrincipal according to the letter

from the Deputy Director of Collegiate Education.
3. To review the status of the implementation of the decisions taken in the previous

meeting.

MEMBERS OF ICC WHO ATTENDED THE MEETING

1.Dr. BeeenaM. K (Presiding Officer) W

2 Mrs. Shabnam A (Member Secretary d

3.Lt. Dr. Ansari M (Member)

4.Adv. Rajamma (External Member for Legal Assistance)
5.Mrs. Nasila N (Member)

6.Mrs. Thasni Majeed (Member) Toshw

7.Miss. Drishya Unni (Member)

8 Miss. Anagha S Raj (Member)

9.Miss. Akshara G (Member)

DETAILS OF THE DISCUSSION ON AGENDAS
On the basis of the notice given on 09.09.2021 a meeting was conducted

to discuss the letter received by the Principal from the Deputy Director of Collegiate Education
which describes a complaint received in their office against a faculty of the college. It was a
complaint about the sexual harassment faced by a former student. No further details about the




aggrieved person were mentioned in the letter. The Committee verified the matter in detail and
found that necessary details like the identity of the student who faced the mentioned grievance
was not mentioned in the complaint and also no complaint was registered with ICC. Along with
that the Committee reviewed the decisions taken in the previous meeting and found that Notice
board with the details of the Internal Complaint Committee (ICC)wasplaced in front of the
Campus. All the tutors reported that they have given an awareness on ICC to thestudents of their
respective classes.

DECISIONS TAKEN

1. Every member of the ICC expressed the opinion that ICC has limitation in the
investigation in the absence of original complaint anddetails of the identity of the
aggrieved person.

2. All members were of the opinion that ICC can do any further investigation only if
more details are available.

3. Since there was no further complaint to the ICC on this regard the members decided
unanimously to submit a report to the Principalstating that ICC faces limitations to
investigate the matter without any proper complaint and also informed the readiness
to investigate the matter if the required details are available.

4. Took decisions to wait for the reply from the office of the Deputy Director of
Collegiate Education.
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Dr Beena M.K. Shabnam A
Presiding Officer \ Member Secretary
" AD-
Action taken L
The report regarding the complaint forwarded by the Privespss framed as per the opinions of

the members.
Report as per the decision taken by the committee was submitted to the Principal.

Ensured that the Tutors had given awareness classes to the students about ICC.



MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE
INTERNAL COMPLAINT COMMITTEE

An online meeting of the ICC is scheduled on 18.12.2021 at 7 pm.All the members of the ICC are
requested to attend the meeting without fail.

10.12.2021
Agenda

1. To evaluate the activities of ICC

2. To review whether any further information is available on the letter discussed in the
previous meeting.

MEMBERS
1.Dr. Beena MK (Presiding Officer) M
2.Mrs. Shabnam A (Member Secretary)
3.Lt. Dr. Ansari M (Member) -
4.Adv. Rajamma (External Member for Legal Assistance)/@ﬂ/
5.Mrs. Nasila N (Member) [\&\v
6.Mrs. Thasni Majeed (Member) 'j\_n_ém—
7 Miss. Drishya Unni (Memberw
8 Miss. Anagha S Raj (Member) V)~

Miss. Akshara G (Member (Q /

r eena M.K. Shabnam A

Presiding Officer



MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING HELD ON 18.12.2021

Date of the meeting -18.12.2021
Time - 7.00 PM
Mode of the Meeting - Online
MEETING AGENDA

t. To evaluate the activities of ICC
& To review whether any further information is available on the letter discussed in the
previous meeting.

MEMBERS OF ICC ATTENDED THE MEETING

1.Dr. Beeena MK (Presiding Officer)
2.Mrs. Shabnam A (Member Secret
3.Lt. Dr. Ansari M (Member)
4.Adv. Rajamma (External Memb}/for Legal Assistance)
5.Mrs. Nasila N (Member)

6.Mrs. Thasni Majeed (Member) JhSub-

7.Miss. Drishya Unni (Member

8.Miss. Anagha S Raj (Member N*O/

9.Miss. Akshara G (Member /

DETAILS OF THE DISCUSSION ON AGENDAS "~

As per the notice given on 10.12.2021 an online meeting was conducted in
the Google platform to evaluate the activities of ICC. Presiding Officer chaired the meeting. As
no further information or letter was available on the complaint forwarded by the Principal the
Committee has decided to wait for the same. Dr Beena M.K., the Presiding Officer of ICC
informed that she would like to resign from the post and was going to submit her resignation to




th.c Principal as she will be retiring in March 2021 from the service. The committee also
discussed the programmes to be carried out during this academic year.

COMPLAINTS AND ACTIONS TAKEN

No complaints and no actions required to be taken.

DECISIONS TAKEN

1. To inform the Principal to give the charge of the Presiding Officer to a senior

Lady Teacher of the College.
2. To give an awareness class to the students.

Action Taken

Dr. M.K. Beena submitted her resignation.

Mrs. B. Sajitha was given the charge of the Presiding officer of the Committee.

AWBRENESS CLASBSES KWERE coNnDucTED FoR, LTODENTS
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Dr Beena MLK. Shabnam A

Presiding Officer Member Secretary




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM
NOTICE
INTERNAL COMPLAINT COMMITTEE

An online meeting of the ICC is scheduled on 24.01.2022 at 7. 30 pm. All the members of the ICC

are requested to attend the meeting without fail.
,‘-5!5‘% :f‘=<;’? l 8. 12202:‘

AGENDA

4. To Welcome the New Presiding Officer.
2. To conduct a legal awareness class for girls.

MEMBERS OF ICC WHO ATTENDED THE MEETING

1.Mrs. Sajitha (Presiding Officer)
2.Mrs. Shabnam A (Member Secret
3.Lt. Dr. Ansari M (Member)

4.Adv. Rajamma (External Member.{gr Legal Assistance)

\
5.Mrs. Nasila N (Member) W
6.Mrs. Thasni Majeed (Member) MEL

7.Miss. Drishya Unni (Member)%

8.Miss. Anagha S Raj (Member) W
9.Miss. Akshara G (Member)

Mr jitha B Mrs. Shabnam A

Presiding Officer o Member Secretary




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING HELD ON 24.01.2022

Date of the meeting -24.01.2022
Time -7.30 PM
Mode of the Meeting - Online
MEETING AGENDA

3. To Welcome the New Presiding Officer.
& To conduct a legal awareness programme for girls.

MEMBERS OF ICC ATTENDED THE MEETING

4.Adv. Rajamma (External Membe, { for Legal Assistance)
5.Mrs. Nasila N (Member) Ne\"ﬁ

6.Mrs. Thasni Majeed (Member)"“_vg_m_

7.Miss. Drishya Unni (Member)

8.Miss. Anagha S Raj (Member) W

9.Miss. Akshara G (Member)

1.Mrs. Sajitha B (Presiding Ofﬁcer)
2.Mrs. Shabnam A (Member Secret
3.Lt. Dr. Ansari M (Member) @7

DETAILS OF THE DISCUSSION ON AGENDAS
L According to the notice given on 18.12.2022 an online meeting
was conducted in the Google platform to evaluate the activities of ICC. Presiding Officer
Mrs. Sajitha B chaired the meeting. All the members welcomed her. The committee
decided to conduct a legal awareness programme for the students. Decided to invite Mrs.
Anisha Emerson (Member LJRF Centre for Women and Children, Asst. Prof. of Law,




Mark '
&aédefachouege’ Ca.hcut) and Adv. Reshma OP (Member, LIRF, Centre for Women
en, Lawyer, Calicut Bar Association) to conduct the awareness class.

COMPLAINTS AND ACTIONS TAKEN

No complaints and no actions required.

DECISIONS TAKEN

1. Decided to conduct a legal awareness programme for the girls of our college.

2. Decided to conduct the same in online mode in order to avoid the loss of regular class.

3 Decided to invite Mrs. Anisha Emerson (Member LIRF Centre for Women and Children,
Asst. Prof. of Law, Markaz Law College, Calicut) and Adv. Reshma OP (Member, LIRF,

Centre for Women & Children, Lawyer, Calicut Bar Association) to conduct the
awareness class.

Action Taken

Invited the Resource Persons.

Conducted Legal awareness classes in online mode on 5th February 2022, 6pm

Platform - Google Meet

Mrs( Sajitha B Mrs. Shabnam A

Presiding Officer

Member Secretary



MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM
NOTICE

INTERNAL COMPLAINT COMMITTEE
23.03.2022

An online meeting of the ICC is scheduled on 30.03.2022 at 7. 30 pm. All the members of the ICC
are requested to attend the meeting without fail.

MEETING AGENDA

1. To analyze the activity of the academic year 2021-2022.
2. To prepare the Annual Report.
3. To select the new student members.

MEMBERS OF ICC ATTENDED THE ME

1.Mrs. Sajitha B (Presiding Officer

2.Mrs. Shabnam A (Member Secret
3.Lt. Dr. Ansari M (Member)

4.Adv. Rajamma (External Member for Legal Assistance) M
5.Mrs. Nasila N (Member) NW s
6.Mrs. Thasni Majeed (Member) Thadm

7.Miss. Drishya Unni (Member

8.Miss. Anagha S Raj (Member) (YD/
92iss. Akshara G (Member) g @%

Mrs./Sajitha B Mrs. Shabnam A

Presiding Officer Member Secretary

A PRINCIPAL
-E-SHERIEF MEMORIAL COLLE
KAYAMKULAM .
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MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

MSM COLLEGE, KAYAMKULAM

INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING HELD ON 30.03.2022

Date of the meeting -30.03.2022

Time -7.00 PM
Mode of the Meeting - Online

MEETING AGENDA

. To analyze the activity of the academic year 2021-2022.
9. To prepare the Annual Report.
3. To select the new student members.

MEMBERS OF ICC ATTENDED THE EETING

1.Mrs. Sajitha B (Presiding Officer
2.Mrs. Shabnam A (Member Secret

3.Lt. Dr. Ansari M (Member) Z
4.Adv. Rajamma (External Member for Legal Assistance) 1
5 Mirs. Nasila N (Member) ,.laﬁ"‘

6.Mrs. Thasni Majeed (Member) Thabw
7.Miss. Drishya Unni (Member)

8.Miss. Anagha S Raj (Member) W

9.Miss. Akshara G (Member)

DETAILS OF THE DISCUSSION ON AGENDAS

According to the notice given on 23.03.2022 an online meeting was
conducted in the Google platform to analyze the activities of ICCduring this academic year.
Presiding Officer Mrs. Sajitha B chaired the meeting. All the members were present in the
meeting. Activities were analyzed and found satisfactory.

ry



COMPLAINTS AND ACTION TAKEN

No complaints received and no actions taken.

DECISIONS TAKEN

Decision was taken to prepare the Annual report of ICC for this academic yearand to replace the
student members who completed the programme with the new students members.

ACTION TAKEN
Received no complaints.

Annual report of the year 2021-2022 was prepared.

New student representatives were selected.

Anagha G.S (S4 Botany) and Bhagyémol (S2 MA English) were the new representatives.

7

Shabnam A

Presiding Officer

Member Secretary








