MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE
INTERNAL COMPLAINT COMMITTEE

12.07.2023

The first meeting of this academic year is scheduled on 18 / 07 /2023 at 01.30 pm in

room no. A 302. All the members of the Internal Complaint Committee are requested to
attend the meeting.

Agenda

1
2
3
4

. Presentation of the report of the previous year.
. Action Plan for the new academic year

Selection of new Student Members.

. Awareness classes for first year students

Members

Mrs. Sajitha (Presiding Officer)
Mrs. Shabnam A (Member Secre
Lt. Dr. Ansari M (Member)

Adv. Rajamma (External Me@or Legal Assistance) &NN/W/

Mrs. Nasila N (Member) o
Mrs. Thasni Majeed (Member) ’]Y,Eg";

7

Member Secretary

Shabnam A.




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM
INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING

Date of the meeting -18.07.2023
Time -1.30 PM

venue of the Meeting - Room No. A 302

MEETING AGENDA

i. Presentation of the report of the previous year.
- Action Plan for the new academic year

%. Selection of new Student Members.

A Awareness classes for first year students

Members present

. Mrs. Sajitha (Presiding Officer)

1
2. Mrs. Shabnam A (Member Secreta
3. Lt. Dr. Ansari M (Member) %
4. Adv. Rajamma (External Member for Legal Assistance) W/
5. Mrs. Nasila N (Member) &

DETAILS OF THE DISCUSSION ON AGENDAS

The meeting started at 1.30 pm. The Presiding Officer Smt. B. Sajitha welcomed the
members. Smt. Shabnam A, Member Secretary presented the report of the previous year.

Discussions were made to prepare the action plan for the year. Lt. Dr. Ansari stated that focus

should be given to Conduct awareness classes for first year students. Decision was taken to
involve girls in various skill enhancement programmes. The committee took decision to

collaborate with the Women’s cell to give legal awareness classes to the girls. Adv. Rajamma,

external member of the committee expressed her willingness to conduct legal awareness



classes. Further the committee decided to meet the principal regarding selection of new
student representatives.

Action taken

Awareness classes for the first-yearstudents were conducted by Adv. Rajamma. Many other
students who requested to participate in the class were also permitted to join the sessions.

Class campaigning was conducted to prevent Ragging in the campus. The student volunteers
of ICC and Anti- Ragging cell lead the campaign. Selected Faculty also participated in it.

A Flash mob against ragging and sexual harassment on campus was organized by the senior

girls of the college.

Sreeja S. (M.Sc. Mathematics) and Anagha G.S. 9 S4 B.Sc. Botany) were selected as the new
student members of ICC.

Presi Officer Member Secretary M

B. Sajitha Shabnam A.




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE
INTERNAL COMPLAINT COMMITTEE
11.10.2023

The © .. meeting of this academic year is scheduled on 18 / 10 /2023 at 02 pm in College
Council Hall. All the members of the Internal Complaint Committee are requested to
attend the meeting.

Agenda
Introducing new members to the committee.

Conducting Gender equity programmes

Members

. Mrs. Sajitha (Presiding Officer
. Mrs. Shabnam A (Member Secre
. Lt. Dr. Ansari M (Member)

Member Secretary
Shabnam A.

.

PRINCIPAL )
MILAD-E-SHERIEF MEMORIAL COLLEG
KAYAMKULAM




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM
INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING

Date of the meeting -18.10.2023
Time -2PM

venue of the Meeting - College Council Hall

Agenda
Analyze the functions of the ICC.
ConductVarious programmes

Members

Mrs. Sajitha (Presiding Officer)
Mrs. Shabnam A (Member Secreta @

Lt. Dr. Ansari M (Member) E
Adv. Rajamma (External Member for Legal ASSiStanceW
Mrs. Nasila N (Member) N2 N

Mrs. Thasni Majeed (Member) ™

Sreeja S. (Student Member) T

Anagha G.S. (Student Member)

/

ol ol o

DETAILS OF THE DISCUSSION ON AGENDAS

The Presiding officer welcomed the members of the committee. Further she mentioned that
ICC has not received any complaint regarding Sexual Harassment. The new members were
introduced to all the members of the committee. The committee decided to conduct student

interaction and enquire about their experience on the campusthrough mentors in order to

ensure that no unfair incidents happen to any student or staff of the college.



The Committee decided to see to it that a good learning and working environment is
maintained in the institution. The committee decided to be vigilant to prevent any type of

sment against the lady staff or female students in the college.

Member Secretary
Shabnam A.

Action taken

A class on Cyber Crimes by Dr Harsha Vishwanath, Asst. Professor of English was arranged
for Second year Degree students was conducted.
The committee ensured that the mentors arranged interactive sessions.

The Committee recommended the Principal to ensure that all the CCTV cameras in the

college are under working conditions.

Presi Officer ‘ Member Secretary /
Shabnam A :

B. Sajitha




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE
INTERNAL COMPLAINT COMMITTEE
18.01.2024

An online meeting of ICC is scheduled on 22 / 01 /2024 at 7 pm VIA Google Meet. All
the members of the Internal Complaint Committee are requested to attend the meeting.

Agenda
Conducting Awareness Class on Sexual Harassment and how to report it to ICC

To analyze the general atmosphere of the campus

Members

1

2

3. Lt. Dr. Ansari M (Member)

4. Adv. Rajamma (External Membep, for Legal Assistance)
5. Mrs. Nasila N (Member) ﬂg\l&

6. Mrs. Thasni Majeed (Member) 3,9y

7. Sreeja S. (Student Member)

8

. Anagha G.S. (Student Member W

Member Secretary
Shabnam A. /




The Committee decided to see to it that 2 good learning and working environment is
maintained in the institution. The committee decided to be vigilant to prevent any type of

sment against the lady staff or female students in the college.

Officer Member Secretary
B. Sajitha Shabnam A.

Action taken

A class on Cyber Crimes by Dr Harsha Vishwanath, Asst. Professor of English was arranged

for Second year Degree students was conducted.
The committee ensured that the mentors arranged interactive sessions.

The Committee recommended the Principal to ensure that all the CCTV cameras in the

college are under working conditions.

Presi Officer Member Secretary /
B. Sajitha Shabnam A "
PRINCIPAL
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MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE
INTERNAL COMPLAINT COMMITTEE

18.01.2024

An online meeting of ICC is scheduled on 22 / 01 /2024 at 7 pm VIA Google Meet. All

the members of the Internal Complaint Committee are requested to attend the meeting.
Agenda
Conducting Awareness Class on Sexual Harassment and how to report it to ICC

To analyze the general atmosphere of the campus

Members

¥
2
3.
4.
5.
6.
T
8.

Mrs. Sajitha (Presiding Officer -

Mrs. Shabnam A (Member Secreta! @/

Lt. Dr. Ansari M (Member) :

Adv. Rajamma (External Membeg, for Legal Assistance)
Mrs. Nasila N (Member) hlﬁ’\}é/

Mrs. Thasni Majeed (Member) 1,9,

Sreeja S. (Student Member) (s
Anagha G.S. (Student Membe%W

Member Secretary

Shabnam A.
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MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM
INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING

Date of the meeting -22.01.2024
Time - 7PM

Platform - Google Meet

Agenda

Conducting Awareness Class on Sexual Harassment and how to report it to ICC
To analyze the general atmosphere of the campus
Members Present

Mrs. Sajitha (Presiding Officer

Mrs. Shabnam A (Member Secre

Lt. Dr. Ansari M (Member) ‘

Adv. Rajamma (External Memt_\ for Legal Assistance)
Mrs. Nasila N (Member) )

Mrs. Thasni Majeed (Member) 1feJw
Sreeja S. (Student Member)

Anagha G.S. (Student Member) W

PR B W e g

DETAILS OF THE DISCUSSION ON AGENDAS

The meeting commenced at 7pmvia Google Meet with a welcome from the Presiding
Officer Smt. B. Sajitha. She introduced the agenda. She emphasized the significance of
educating the campus community on sexual harassment and highlighted the need for
awareness to prevent incidents and ensure proper reporting. The committee
membersinsisted on getting suggestions and feedback from students. This would help the
committee to identify areas that need improvement to enhance safety and security. The
Committee agreed on the importance of maintaining confidentiality and protecting



complaints against retaliation. The committee further emphasized on the importance of
the upcoming awareness classes.

Actions taken

A two-day yoga session was arranged during zero hours (8.30am to 9.30am). Students
were advised to practice yoga regularly. The classeswere led by Lt. Dr Ansari M (HOD
of the Department of Physical Education, Member ICC) and Dr. Manoj T. R (Associate
Professor of History). A box was placed in the IQAC chamber to get feedback from the
students.

Presi Officer Member Secretary /
Shabnam A. '

B. Sajitha




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

NOTICE

INTERNAL COMPLAINT COMMITTEE
15.03.2024

A meeting of ICC is scheduled on18 / 03 /2024 at 1.30 pm. All the members of the
Internal Complaint Committee are requested to attend the meeting.

Agenda
To discuss complaints received on Cyber-attack.

To analyze the general atmosphere of the campus.

Members

3. . Lt. Dr. Ansari M (Member) .
4}'. Adv. Rajamma (External Member for Legal Assistance)
&5. Mrs. Nasila N (Member) )

L. Mrs. Thasni Majeed (Member) TS

—

<P. Sreeja S. (Student Member) g)
¢2- Anagha G.S. (Student Membe@

Member Secretary
Shabnam A.

B. Sajitha




MILAD-E-SHERIEF MEMORIAL COLLEGE KAYAMKULAM

INTERNAL COMPLAINT COMMITTEE
MINUTES OF THE MEETING

Date of the meeting - 18.03.2024

Time

-1.30 PM

Venue — College Council Hall

Agenda

To discuss complaints received on Cyber-attack.

To analyze the general atmosphere of the campus.

Members present
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Mrs. Sajitha (Presiding Officer)

Mrs. Shabnam A (Member Secre @

Lt. Dr. Ansari M (Member)

Adv. Rajamma (External Member, for Legal Assistance)
Mrs. Nasila N (Member) 0\°>"
Mrs. Thasni Majeed (Member) 1~
Sreeja S. (Student Member) ¢
Anagha G.S. (Student Member)




DETAILS OF THE DISCUSSION ON AGENDAS

The meeting commenced with the welcome address by Smt. B. Sajitha, Presiding officer of
the Committee. Smt. Shabnam reported the committee that a complaint on Cyber attack has
been forwarded to the committee by the Principal. On Scrutinizing the complaint, it was
found that the complaint was on Cyber attack and as per the procedure, the committee
decided to recommend the Principal to file a case in the police station. The Committee
decided to involve the College Union to create an awareness among students on What is
sexual harassment and the punishments for committing the same. The committee decided to
include both boys and girlsin the gender awareness and gender equity programmes. The
meeting ended with the Vote of Thanks at 3. pm.

Actions taken

Report was given recommending the Principal to advise the students facing cyber-attack to
file a case in the police station.

Meeting was conducted with the College Union to create awareness among students on Sexual
Harassment

Measures were taken to place notice boards againstSexual harassments.

Member Secretary,
Shabnam A.

&





