
INTERNAL QUALITY ASSURANCE CELL (IQAC)
ACADEMICYEAR

Minutes
 IQAC meeting 1 : Term I of Academic Year 2019

The first meeting of the Internal Quality Assurance Cell 
at Principals Chamber on10/07/2019 

 

Sl.No Name 

1   Dr. S. Rubeena

2 Sri. K.P.Sreekumar

3 Dr. Neethu

4 Dr. S. Amina

5 Sri.M.Shereef

6 Dr. S.Bhadra

7 Dr. Muhammed

8  Dr. R. Govind

9 Dr.K.Geetha

10 Dr. Rajasri.P.Nair

11  Dr. K .I Razia

12  Dr. Manoj T.R 

13  Sri. K.G.Mohanan Pillai

14 Dr. G.Suja

15 Mr Athul Raj

16 Ms. Fidha

 

 

 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 
ACADEMICYEAR 2019-2020 

Minutes of meeting held on 10/07/2019 
IQAC meeting 1 : Term I of Academic Year 2019-20  

Internal Quality Assurance Cell for the academic year 20
10/07/2019 at 2.00pm. The following members were present.

Designation 

Dr. S. Rubeena Principal 

Sri. K.P.Sreekumar Vice Principal 

Dr. Neethu Sundaresan Coordinator 

Dr. S. Amina Management Nominee

Sri.M.Shereef Alumnus 

Dr. S.Bhadra Kumari, Member 

Dr. Muhammed Thaha Member 

Dr. R. Govind Member 

Dr.K.Geetha kumary Member 

Dr. Rajasri.P.Nair Member 

Dr. K .I Razia Member 

Dr. Manoj T.R  Member 

K.G.Mohanan Pillai Administrative Officer

Dr. G.Suja Employer 

Athul Raj Student Representative

Ms. Fidha Sulfikar Student Representative

 

academic year 2019-20 was held 
present. 

Nominee 

Administrative Officer 

Student Representative 

Student Representative 



Agenda of the meeting:  

1. Teaching, learning and evaluation 

2. SWOC and Feedback Analysis 

3. To organize workshop on MOODLE for Faculty Members  

4. AQAR 2018-19 preparation & submission 

5. Initiate Student IQAC 

Decisions Taken:- 

1. The SWOC and feedback analysis was reviewed to identify strengths, weaknesses, 
opportunities, and threats related to teaching, learning, and evaluation. Strategies for 
addressing key issues were discussed and action items were assigned. 

2. It was decided to organize a workshop on MOODLE to enhance faculty members' skills in 
using the platform effectively. The goals, schedule, and logistics for the workshop will be 
finalized in subsequent meetings. 

3. Progress on the preparation of the Annual Quality Assurance Report (AQAR) for 2018-19 
was reviewed. Deadlines and responsibilities for completing and submitting the report were 
established. 

4. The formation of a Student Internal Quality Assurance Cell (IQAC) was approved. The role 
and objectives of the Student IQAC were outlined, and steps for selecting student members 
and launching the cell were discussed. 

Action Taken Report:- 

1. The SWOC and feedback analysis were reviewed to identify strengths, weaknesses, 
opportunities, and threats related to teaching, learning, and evaluation. Strategies for 
addressing key issues were discussed, and action items were assigned to relevant teams for 
implementation. 

2. A workshop on MOODLE was organized successfully to enhance faculty members' skills in 
using the platform effectively. The goals, schedule, and logistics for the workshop were 
finalized in subsequent meetings. 

3. Progress on the preparation of the Annual Quality Assurance Report (AQAR) for the 
academic year 2018-19 was reviewed. Deadlines and responsibilities for completing and 
submitting the report were established, and the necessary steps were taken to ensure timely 
submission. 

4. The formation of a Student Internal Quality Assurance Cell (IQAC) was approved. The 
roles and objectives of the Student IQAC were defined, and the steps for selecting student 
members and launching the cell were discussed and implemented. 

 



INTERNAL QUALITY ASSURANCE CELL 

Minutes of
IQAC meeting 2 : Term II of Academic Year 2019

The second meeting of the Internal Quality Assurance Cell 
held at Principals Chamber on 09/10/2019 

Sl.No Name 

1   Dr. S. Rubeena

2 Sri. K.P.Sreekumar

3 Dr. Neethu

4 Dr. S. Amina

5 Sri. M.Shereef

6 Dr. S.Bhadra

7 Dr. Muhammed

8  Dr. R. Govind

9 Dr.K.Geetha

10 Dr. Rajasri.P.Nair

11  Dr. K .I Razia

12  Dr. Manoj T.R 

13 Sri. K.G.Mohanan Pillai

14 Dr. G.Suja

15 Mr. Athul Raj

16 Ms. Fidha

 

 
 

 

 

INTERNAL QUALITY ASSURANCE CELL (IQAC) ACADEMIC
YEAR 2019-2020 

of meeting held on 09/10/2019  
IQAC meeting 2 : Term II of Academic Year 2019-2020  

Internal Quality Assurance Cell for the academic year 20
09/10/2019 at 2.00pm. The following members were present.

Designation 

Dr. S. Rubeena Principal 

Sri. K.P.Sreekumar Vice Principal 

Dr. Neethu Sundaresan Coordinator 

Dr. S. Amina Management Nominee

Sri. M.Shereef Alumnus 

Dr. S.Bhadra Kumari, Member 

Dr. Muhammed Thaha Member 

Dr. R. Govind Member 

Dr.K.Geetha kumary Member 

Dr. Rajasri.P.Nair Member 

Dr. K .I Razia Member 

Dr. Manoj T.R  Member 

K.G.Mohanan Pillai Administrative Officer

Dr. G.Suja Employer 

Athul Raj Student Representative

Ms. Fidha Sulfikar Student Representative

 

ACADEMIC 

academic year 2019-20 was 
were present. 

Nominee 

Administrative Officer 

Student Representative 

Student Representative 



 

 

Agenda of the meeting:  

1. Updation of the college website  

2.  Participation in NIRF -2020 Ranking : Data Submission  

3. Conduct of National Seminar by History Department  

4. Student IQAC Organised seminars  

5. Capacity Building programme for students  

6. Submission of student project grant to KSCSTE 

 

 
Decisions Taken:- 

1. The decision was made to update the website to ensure it reflects current information 
and aligns with the latest standards. A team was appointed to oversee the website 
enhancement process and ensure timely completion. 

2. It was decided to participate in the NIRF-2020 Ranking. Relevant data was compiled 
and submitted as required. A designated team was responsible for ensuring the accuracy 
and completeness of the submission. 

3. The History Department was authorized to conduct a National Seminar. The seminar's 
objectives, schedule, and logistics were planned, and the department was tasked with 
organizing the event effectively. 

4. The Student Internal Quality Assurance Cell (IQAC) was directed to organize seminars. 
The topics and schedules for the seminars were finalized, and student members were 
assigned responsibilities for their execution. 

5. A capacity building programme for students was decided upon. The programme’s 
content, schedule, and logistics were developed to enhance students' skills and 
competencies. 

6. Decision was taken regarding submission of the student project grant to the Kerala State 
Council for Science, Technology, and Environment (KSCSTE).  

 
Action taken Report:- 

1. The website was successfully updated to reflect current information and align with the latest 
standards. A designated team was appointed to oversee the enhancement process, and the 
updates were completed on schedule. 

2. The institution participated in the NIRF-2020 Ranking. Relevant data was compiled and 
submitted accurately, with a dedicated team ensuring the completeness and correctness of 
the submission. 

3. The History Department conducted a National Seminar as authorized. The objectives, 
schedule, and logistics were effectively planned and executed by the department. 

4. The Student Internal Quality Assurance Cell (IQAC) organized several seminars. Topics 
and schedules were finalized, and student members successfully executed the planned 
seminars. 

 

 



 
 

5. The capacity building programme for students was developed and implemented. The 
programme included content, scheduling, and logistical arrangements aimed at enhancing 
students' skills and competencies.                                                                                                                           

6. The submission of the student project grant to the Kerala State Council for Science, 
Technology, and Environment (KSCSTE) was completed as per the decision. Relevant 
documentation was prepared and submitted successfully 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 
 

          INTERNAL QUALITY ASSURANCE CELL 
(IQAC)ACADEMICYEAR20

Minutes of

 The third meeting of the Internal Quality Assurance Cell for theacademic year 20
at Principals Chamber on 04.11.2020 at 

Sl.No Name 

1   Dr. S. Rubeena

2 Sri. K.P.Sreekumar

3 Dr. Neethu

4 Dr. S. Amina

5 Sri. M.Shereef

6 Dr. S.Bhadra

7 Dr. Muhammed

8  Dr. R. Govind

9 Dr.K.Geetha

10 Dr. Rajasri.P.Nair

11  Dr. K .I Razia

12  Dr. Manoj T.R 

13 Sri. K.G.Mohanan Pillai

14 Dr. G.Suja

15 Mr. Athul Raj

16 Ms. Fidha

15 Dr. Sheela. S

 
 
 
 
 

INTERNAL QUALITY ASSURANCE CELL 
ACADEMICYEAR2019-2020 

of meeting held on 04.11.2020 

meeting of the Internal Quality Assurance Cell for theacademic year 20
.2020 at 11.00 am. The followingmemberswere present.

Designation 

Dr. S. Rubeena Principal 

Sri. K.P.Sreekumar Vice Principal 

Dr. Neethu Sundaresan Coordinator 

Dr. S. Amina Management Nominee

Sri. M.Shereef Alumnus 

Dr. S.Bhadra Kumari, Member 

Dr. Muhammed Thaha Member 

Dr. R. Govind Member 

Dr.K.Geetha kumary Member 

Dr. Rajasri.P.Nair Member 

Dr. K .I Razia Member 

Dr. Manoj T.R  Member 

Sri. K.G.Mohanan Pillai Administrative Officer

Dr. G.Suja Employer 

Athul Raj Student Representative

Ms. Fidha Sulfikar Student Representative

Dr. Sheela. S External Member 

 

meeting of the Internal Quality Assurance Cell for theacademic year 2019-20 was held 
m. The followingmemberswere present. 

Nominee 

Administrative Officer 

Student Representative 

Student Representative 



 
 
Agenda of the meetting :- 
 

1. Discussion Renovation of new Library Block.  

2. To decide on Eco-friendly measures include steps to reduce consumptions of      electrical 

energy and Campus Security. 

3. To discuss about increasing the extension activities useful to the society  

4. Discussion on establishment of Research Centre in Department of Arabic 

 
Decisions taken:- 

1. The decision was made to proceed with the renovation of the new Library Block. A 
renovation plan was approved. including design and layout modifications. A project team 
was appointed to oversee the renovation work and ensure that it meets the scheduled 
complete date. 

2. It was decided to implement eco-friendly measures on campus. Specific steps were     
outlined to reduce electrical energy consumption, such as installing energy-efficient lighting 
and promoting energy-saving practices. Additionally, measures to enhance campus security 
were discussed and approved, including the installation of additional surveillance cameras 
and improved lighting in key areas. 

3. The decision was made to expand extension activities that benefit society. New initiatives 
and programs were proposed, focusing on community engagement and social impact. 
Departments were tasked with identifying and implementing additional extension activities 
in alignment with the institution's mission. 

4. The establishment of a Research Centre in the Department of Arabic was approved. The 
research centre's objectives and scope were defined, and a committee was formed to oversee 
its setup and operational planning. The centre aims to enhance research opportunities and 
contribute to the academic field of Arabic studies. 

 
Action Taken Report:- 

1. The renovation of the new Library Block was successfully initiated. The approved 
renovation plan was implemented, including necessary design and layout modifications. A 
project team was assigned to manage the renovation process, ensuring that work proceeded 
as scheduled and met all project milestones. 

2. Eco-friendly measures were effectively implemented on campus. Energy-efficient lighting 
was installed, and practices to reduce electrical energy consumption were promoted among 
staff and students. Enhanced campus security measures, including additional surveillance 
cameras and improved lighting, were also put into place. 

 

 

 

 



 

 

3. The expansion of extension activities beneficial to society was carried out. New initiatives 
and programs were introduced, focusing on increasing community engagement and social 
impact. Various departments successfully identified and executed additional extension 
activities that aligned with the institution's mission. 

4. The establishment of the Research Centre in the Department of Arabic was initiated. 
Objectives and scope for the centre were defined, and a committee was formed to oversee 
its setup and planning. The centre is in the process of becoming operational and is set to 
advance research in the field of Arabic studies. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



           INTERNAL QUALITY ASSURANCE CELL (IQAC)

ACADEMICYEAR20

Minutes of

IQAC meeting 4 : Term III of Academic Year 2019

The fourth meeting of the Internal Quality Assurance Cell for theacademic year 20
held at Principals Chamber on 24

Sl.No Name 

1   Dr. S. Rubeena

2 Sri. K.P.Sreekumar

3 Dr. Neethu

4 Dr. S. Amina

5 Sri. M.Shereef

6 Dr. S.Bhadra

7 Dr. Muhammed

8  Dr. R. Govind

9 Dr.K.Geetha

10 Dr. Rajasri.P.Nair

11  Dr. K .I Razia

12  Dr. Manoj T.R 

13 Sri. K.G.Mohanan Pillai

14 Dr. G.Suja

15 Mr. Athul Raj

16 Ms. Fidha

 
 
 
 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

ACADEMICYEAR2019-2020 
 

of meeting held on 24.02.2020 

IQAC meeting 4 : Term III of Academic Year 2019-2020  

meeting of the Internal Quality Assurance Cell for theacademic year 20
24.02.2020 at 2.00 PM. The followingmemberswere present.

Designation 

Dr. S. Rubeena Principal 

Sri. K.P.Sreekumar Vice Principal 

Dr. Neethu Sundaresan Coordinator 

Dr. S. Amina Management Nominee

Sri. M.Shereef Alumnus 

Dr. S.Bhadra Kumari, Member 

Dr. Muhammed Thaha Member 

Govind Member 

Dr.K.Geetha  kumary Member 

Dr. Rajasri.P.Nair Member 

Dr. K .I Razia Member 

Dr. Manoj T.R  Member 

K.G.Mohanan Pillai Administrative Officer

Dr. G.Suja Employer 

Athul Raj Student Representative

Fidha Sulfikar Student Representative

 

meeting of the Internal Quality Assurance Cell for theacademic year 2019-20 was 
. The followingmemberswere present. 

Nominee 

Administrative Officer 

Student Representative 

Student Representative 



 
Agenda of the meeting:  
 

1. Discussion on the status of the online mode of AQAR submission  

2. To discuss on the status on SSR preparation.  

3. To discuss about activities on Entrepreneur Development Club  

4. Discussion on measures to prevent Covid-19 pandemic 

 
 
Decisions taken:- 
 

1. The decision was made to proceed with the online submission of the AQAR. The 
current status of the submission process was reviewed, and it was agreed that the 
necessary steps and deadlines for completing the online submission would be closely 
monitored to ensure timely and accurate submission. 

2. The decision was made to prioritize and expedite the preparation of the Self-Study 
Report (SSR). The status of SSR preparation was discussed, and it was agreed to 
allocate additional resources and support to complete the report efficiently. Key 
milestones and responsibilities were assigned to ensure that the SSR is prepared and 
submitted according to the required timelines. 

3. The decision was made to enhance the activities of the Entrepreneur Development Club. 
New initiatives and programs aimed at fostering entrepreneurship among students were 
proposed and approved. The club was tasked with organizing events, workshops, and 
mentorship programs to support and develop entrepreneurial skills. 

4. The decision was made to implement additional measures to prevent the spread of 
Covid-19 on campus. This included reinforcing health and safety protocols, increasing 
sanitization efforts, and ensuring that social distancing and mask-wearing guidelines 
were strictly followed. Regular updates and communication about Covid-19 preventive 
measures were to be provided to staff and students. 

 
 
Action Taken Report:- 

1. The college successfully registered on the NAAC portal for the online submission of both 

AQAR and SSR, in compliance with NAAC mandates. The online submission of the AQAR 
was initiated as decided. The status of the submission process was regularly reviewed, 
and necessary steps and deadlines were closely monitored to ensure timely and accurate 
completion of the online submission. 

2. The preparation of the Self-Study Report (SSR) was prioritized and expedited. 
Additional resources and support were allocated to facilitate efficient completion of the 
report.  

 



 

 

3. Activities of the Entrepreneur Development Club were enhanced as planned. New 
initiatives and programs aimed at fostering entrepreneurship among students were 
implemented. The club successfully organized events, workshops, and mentorship 
programs to support and develop entrepreneurial skills among students. 

4. Additional measures to prevent the spread of Covid-19 on campus were implemented. 
Health and safety protocols were reinforced, sanitization efforts were increased, and 
social distancing and mask-wearing guidelines were strictly followed. Regular updates 
and communications about Covid-19 preventive measures were provided to staff and 
students. 

 
 

 
 
 
 
 

 
 
 


